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GENERAL INSTRUCTIONS 

TO 

Trustees, Teachers and Inspectors 



(1) The Begister, after being filled up, must be retained by the School Board to be forwarded to the Inspector 
for examination if so requested, 

(2) The Teacher shall, without extra remuneration, aid the Trustees in furnishing the information required ill 
this Begister. 

(3) The aggregate attendance for each month in the year must be carried forward and entered in its proper 
place in the Summary of Attendance on the perforated sheets at the end of the Begister, then detached and 
forwarded promptly with the Annual Beport to the Inspector. The Inspector will divide the aggregate attend- 
ance by the number of legal teaching days, and thus determine the average attendance. 

(4) The Inspector will see that the Attendance is properly added up. Children attending School in an 
adjoining city, town or incorporated village, shall have their attendance credited to the rural school to which they 
belong. 

(5) The Trustees must transmit the Beporta to the Inspector immediately after the first Wednesday in Janu- 
ary, signed by a majority of the Trustees and the Teacher, or Teachers, and attested by the Corporate Seal. The 
Minutes of the Annual Meeting should be forwarded to the Inspector on or before the 31st December. 

(6) The Inspector is required by law to make an apportionment of the School Fund to all the Public Schools 
under his jurisdiction, whether entitled to it or not; but he cannot lawfully pay any portion of the Fund to a 
Section whose Trustees and Teachers have not complied with the requirements of the law. Cheques for School 
Moneys due a Section are payable to the order of the Trustees of the School Section. Schools using unauthorized 
text-books cannot be paid any part of the Legislative School Grant . 

(7) In the case of B. C. Separate Schools, the Department of Education supplies forms for the yearly report. 



Examined by me this 



day of 



and found to be 




Public School Inspector . 



Teachers are requested from time to time, especially in the Spring of the year, to direct the attention of 
their pupils to the following extracts from the " Act for the Protection of Insectivorous and other birds.” 

ACT FOB THE PROTECTION OF INSECTIVOROUS AND OTHER BIRDS.— Chap. 289, R.S.O. 1897. 



2. — (1) ***** It shall not be lawful to shoot, destroy, wound, catch, net, snare, poison, 

drug, or otherwise kill or injure, or to attempt to shoot, destroy, wound, catch, net, snare, poison, drug or other- 
wise lei] 1 or injure any wild native birds other than hawks, crows, blackbirds and English sparrows, and the birds 

especially mentioned in The Ontario Game Protection Act . 

(2) Any person may, during the fruit season, for the purpose of protecting his fruits from the attacks of such 
birds, shoot or destroy, on his own premises, the bird known as the robin without being liable to any penalty under 
this Act. 

4. Save as in section 6 of this Act provided, it shall not be lawful to take, injure, destroy or have in posses- 
sion any nest, young or egg of any kind whatsoever, except of hawks, crows, blackbirds and English sparrows. 

5. Any person may seize, on view, any bird unlawfully possessed, and carry the same before any Justice of the 
Peace, to be by him confiscated, and, if alive, to be liberated; and it shall be the duty of all market clerks and 
policemen or constables on the spot to seize and confiscate, and, if alive, to liberate such birds. 

8. The violation of any provision of this Act shall subject the offender to the payment of not less than one 
dollar and not more than twenty dollars with costs, on summary conviction, on information or complaint before one 
or more justices of the Peace. 

(3) In default of payment of the fine and costs, the offender shall be imprisoned in the nearest common gaol 

for a period not less than two and not more than twenty days, at the discretion of the Justice. 

Note — A ny person who desires to make a collection of birds or eggs for scientific purposes may do so on 
obtaining a permit from the Chief Game Warden, application for which should be addressed to him. Parliament 
Buildings, Toronto (Ontario). 



RELIGIOUS INSTRUCTION 



Every Public and High School shall be opened and closed with the reading of the Scriptures and 
the Lord’s Prayer, or the prayer authorized by the Department of Education. 

The Scriptures shall be read daily and systematically; the portions used may be taken from the 
book of selections adopted by the Department for that purpose or from the Bible, or the Selected Serioture 
Readings of the International Bible Beading Association, as the Trustees, by resolution, may afreet. 
Trustees may also order the reading of the Bible, or the authorized Scripture Selections by both pupils 
and teachers at the opening and closing of the school, and the repeating of the Ten Commandments at 
least once a week. The teacher may require the pupils to commit to memory appropriate verses from 
the Scripture lessons. 

Ho pupil in a public school shall be required to read or study in or form any religious book, or to 
join in any exercise of devotion or religion, objected to by his parent or guardian. 

Subject to the Regulations, pupils shall be allowed to receive such religious instruction as their 
parents or guardians desire. 



FORMS OF PRAYER 



OPENING 

Let Us Pray 

Our Father, Who art in Heaven, Hallowed be Thy name. Thy kingdom come, Thy will be done in 
cait as it is in Heaven; give us this day our daily bread; and forgive us our trespasses as we forgive 
iem that trespass against us; and lead us not into temptation; but deliver us from evil. Amen. 



CLOSING 

Let Us Pray 

Most Merciful God, we yield Thee our humble and hearty thanks for Th} r Fatherly care and prescr- 
a ion of us this day, and for the progress which Thou hast enabled us to make in useful learning ; we 
Thee to imprint upon our minds whatever good instructions we have received and to bless them to 
advancement of our temporal and eternal welfare; and pardon, we implore Thee, all that Thou hast 
e en amis3 in our thoughts, words and actions. May Thy good Providence still guide and keep us 
uimg the approaching interval of rest and relaxation, so that we may be prepared to enter on the 
auties of the morrow with renewed vigour, both of body and mind; and preserve us, we beseech Thee, 
Thv ±0reV 5 r ’ !? oth outwardl y in our bodies, and inwardly in our souls, for the sake of Jesus Christ, 



Lighten our darkness, we beseech Thee, 0 Lord; and by Thy great mercy, defend us from all 
dangers and perils of this night, for the love of Thy only Son., our Saviour, Jesu" Ch7st Amen. 

Father, Who art in heaven. Hallowed by Thy name. Thy Kingdom come, Thy will be done in 
arth as it is in Heaven; give us this day our daily bread; and forgive us our trespasses as we Wive 
them that trespass against us; and lead us not into temptation, but deliver us from evil. Amen ° 
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REGULATIONS, ®.c. 

LIST OF TEXT BOOKS authorized for the use of Public Schools 



NAME OF BOOK 


Maxi- 

mum 

Prico 

by 

Retail 


NAME OF BOOK 


Ontario Public School Arithmetic. Tho Robert Simpson Co., 
Ltd. ( Authorized until the midsummer vacation of 1917.) 


*0.10 


Ontario Blank Drawing Book, No. 1. W. J. Gago & Co., Ltd- 
Authorized until the midsummer vacation of 1916). (See Note 3) . . . 


Ontario School Geography. Educational Book Company of 

Toronto, Ltd. (Authorized until the midsummer vacation oj 
1020.) 


.65 


Ontario School Book-keeping. Educational Book Company of 
Toronto, Ltd. (Authorized until the midsummer vacation of 
1916). (See Note 4) 


Ontario Public School Grammar. Holland Linen Writing Pap- 
er Co. (Authorized until the midsummer vacation of 1017.) 


.10 


Ontario Readers.— New Series. Tho T. Eaton Co., Ltd. (. Auth- 
orized until the midsummer vacation oj 1919): 


Ontario Public School History of England. Morang Educational 
Co., Ltd. ( Authorized until the midsummer vacation oj 1017.) 


.25 


Primer 

First Book 

Second Book 


Onfario Public School History of Canada. Morang Educational 
Co., Ltd. (Authorized until the midsummer vacation of 1017.) 


.25 


Third Book 

Fourth Book 


Ontario Public School Hygiene. Copp, Clark Co., Ltd. (Auth- 
orized until the midsummer vacation of 1017.) 


.20 


English-French Readers : Copp, Clark Co., Ltd. 
First Reader Part I 


Ontario Public School Speller. Copp, Clark Co., Ltd. (Author- 
ized until the midsummer vacation of 1016.) 


.15 


First Reader’, Part II 

Second Reader 


Ontario Public School Composition. Copp, Clark Co., Ltd. 
Authorized until the midsummer vacation of 1917.) 


.15 


Third Reader 


Ontario Copy Books, Five Numbers. E. H. Harcourt Co., Ltd. 
(Authorized until the midsummer vacation of 1915.) cuch 


.02 


English-German Readers: 

Ahn’s First German Book 


Ontario Writing Course. E. H. Harcourt Co., Ltd. (Authorized 
until the midsummer vacation of 1915). (Seo Note 1) 


.05 


Ahn's Second German Book 

Ahn’s Third finrnmn Book .... 


Ontario Blank Copy Books. E. H. Harcourt Co., Ltd. (Author- 
ized until the midsummer vacation of 1915) 


.02 


Ahn’s Fourth German Book 

Ahn’s First German Reader 
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$0 04 
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0 09 
0 14 
0 16 

0 10 
0 15 
0 25 
0 35 

0 25 
0 45 
0 45 
0 60 
0 50 



Note 1. — The Ontario Writing Course contains headlines and (is a pupil’s manual of exercises for securing freedom and 
control of movement^ as well as accuracy of form. It is designed to be used in connection with the Ontario Blank Copy 
Books, which have no head lines. The manual may be purchased by the pupils or, better, purchased for their use by Boards 
of School Trustees as part of the school equipment. 

•Note 2. — No text books are prescribed for pupils in Agriculture and Household Science. These subjects shall he taken 

up under the teacher, and suitable reference books provided in the library by the Board of School Trustees. 

Note 3— Drawing Books are no longer authorized. The subject shall be taken up by the teacher in accordance with 
the Course of Study. 

Note 4. — The following are authorized for use in connection with the Ontario School Book-keeping: 

Ontario School Book-keeping Blank and Ontario Pupil’s Outfit in Business Papers. 20c. for both, or 12c. and 8c. 
respectively. Educational Book Company of Toronto, Limited. 

Special Prices of Books now Authorized. 

The publishers shall sell direct , in any quantity, to any purchaser for use in Ontario the following, at 20% less than 

the maximum prices, the prices being net, and for single copies being as follows: 



Ontario Readers. — New Series, — Primer 

Fi rRfc Rnnk 




0 05 


Second Book 

_ , Third Book 

Ontario Readers. — New Series. — Fourth Book . . . . , 

Ontario School Spoiler 

Ontario Copy Books, five numbers, each 

Ontario Public School Arithmetic 

Ontario School Geography 




0 OS 

0 12 

0 02 



Ontario Public School Grammar 

Ontario Public School Composition 

Ontario Public School History of England 
Ontario Public School History of Canada. 

Ontario Public School Hygiene 

Ontario School Book-keeping 

Ontario Writing Course 

Ontario Blank Copy Books 



03 
12 
20 
20 
10 
24 

04 
02 



Note. — The Ontario School Book-keeping Blank and the Ontario Pupil’s Outfit in (Business Papers, 16c.; respectively 
10c. and 7c. 



SCHOOL TERMS AND ORGANIZATION 

Unless otherwise directed by the Trustees, the pupils attending every Public School shall assemble for study at nine 
o’clock in the forenoon, and shall be dismissed not later than four o’clock in the afternoon. One hour at least shall be 
allowed for recreation at mid-day, ‘and ten minutes during the forenoon and afternoon terms, but in no case shall the hours 
of study be less than five ihours per day, including the recess in the forenoon and afternoon, provided always the Trustees 
may reduce the hours of study for pupils in the First and Second Forms. 

Pupils not registered in a Day School may attend a Night School from the first of October until the 31st of March. I he 
hours of study in the Night School shall not exceed 2*4 hours per session. Pupils shall not be admitted to a Night School 
who are under fourteen years of age or who attend school during the day. Night Schools shall be subject to the same 
regulations as Public Schools with respect to discipline of pupils, the duties and qualifications of teachers and the use 
of text books. 

Tho course of study for Public Schools shall be taken up in Five Forms as set forth in the Regulations, and pupils 
shall be classified by the teacher with respect to their attain ments in all the subjects of the form to which they are 
assigned or from which they are to be promoted. Pupils who have passed the High School Entrance examination and 
such other pupils as are considered qualified by the Teacher and Inspector shall be entitled in both Rural and Urban 
Schools to receive instructions in the subjects of the F ? fth Form, provided that, in a municipality having a High School, 
if resident pupils of the First Form arc not charged fees, it will not be deemed obligatory for the Public School Board 
to have a Fifth class. The amount of time to be given to any class is to be determined by the Teacher, who shall be guided 
in t'his matter by the Inspector. 

DUTIES OF PUPILS 

Every pupil registered in a Public School shall attend punctually and regularly every day of the school year in which 
his name is so registered. He shall be neat and cleanly in his person and habits, diligent in his studies, kind and courteous 
to his fellow pupils, obedient and respectful to his teacher, and shall submit to such discipline as would be exercised by a 
kind, firm and judicious parent. , _ 

Every pupil on returning to school after an absence from any cause, shall give orally or in writing to the teacher, a 
proper reason for his absence. A pupil may retire from school at any hour during the day, at the request, either oral oi 
written, of his parent or guardian. A pupil may be suspended who fails or neglects to provide himself with the text books or 
other supplies required in his course of study, or pay the fees imposed for such purposes by the Trustees. 

Every pupil shall be responsible to the teacher for his conduct on the school premises or on the way to or from school, 
except when accompanied by his parents or guardians or by some person appointed by them on their behalf. Any pupil 
who injures or destroys school property or furniture may be 3 uspended until the property or furniture destroyed or injured 
is made good by the parent or guardian of such pupil. 

CARE OF THE TEETH 

(1) In any case where a petition is presented signed by a majority of the parents or guardians of children attending 
the public schools and where provision has been made, without charge, by any Dental Hospital Board for the care of the 
teeth of the children of parents or guardians unable to pay for the same the Public School Board of any city, town or incor- 
porated village may pass a resolution requiring that every pupil attending the Public Schools of such city, town or village 
shall be required once every six months either to produce, to the teacher of the school at which such pupil attends, a certi- 
ficate from a duly qualified dental surgeon stating that the teeth of such pupils are in a sound and healthy condition and 
-do not require dental treatment, or submit to have 'his teeth examined by a dental inspector to be appointed as hereinafter 
provided. 

(2) Every such School Board may by resolution appoint a duly qualified dental surgeon to be dental school inspector 
for such city, town or incorporated village at such salary as such School Board may see fit, and it shall be the duty of such 
inspector to visit the Public Schools of such city, town or incorporated village for which he is appointed every six 
months and to make an examination and inspection of the teeth of all Public School pupils attending such Public Schools 
who shall not have produced the certificate -provided for in (1) preceding. 

(3) It shall be the duty of every teacher of a school so visited by such dental inspector to require every pupil to be 

so examined, to submit to such examination, and for such purpose he shall direct that, such pupil shall accompany such 

dental inspector to the hall of such school room or other convenient part thereof apart from the other pupils, there to be 
so examined by such dental inspector. 

(U Such -inspector upon such examination being made shall forthwith report to such teacher in writing whether the 
teeth of such pupil are sound and healthy or whether they require treatment by a dental surgeon. 

. (5) R shall be the duty of the parent or guardian of every pupil whose teeth are found to be in such condition ns to 

injure the health 0 f the pupil or other children attending the school to have the teeth of such pupil properly treated 
forthwith by a dental surgeon, and no such pupil shall be permitted to attend such school until he has produced a 
certificate to the teacher from a dental surgeon stating that the teeth of such pupil have been properly treated and cared for. 



